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CONG CHUC HANH CHINH
sé: M.'}5/QD-HDTDCC Khinh Hoa, ngdy J) thing § nam 2018
QUYET BINH

Ve viéc ban hanh Ké hoach trién khai thwe hién Ké hoach
tuyen dung cong chirc hanh chinh tinh Khanh Hoa nim 2018

HQI PONG TUYEN DUNG CONG CHU'C HANH CHINH

Cin ctt Quyét dinh s6 1964/QD-UBND ngay 09/7/2018 ciia Chi tich UBND
.tinh Khanh Hoa v& viéc ban hanh K& hoach tuyén dung cong chirc hanh chinh tinh

Khanh Hoa nim 2018; va Quyét dinh sb 2170/QD-UBND ngay 01/8/2018. ciia
Chu tich UBND tinh Khanh Hoa vé viéc diéu chinh, bb sung nhu cdu tuyén dyng
cong chirc hanh chinh tinh Khanh Hoa nidm 2018;

Can cir Quyét dinh sé 2248/QP-UBND ngiy 08/8/2018 ciia Chit tich UBND
tinh Khanh Hoa v& viéc thanh 14p Hoi ddng tuyén dung cong chirc hanh chinh tinh
Khéanh Hoa nim 2018;

Xét d& nghj ciia Gidm dbc S& Noi vy tai Té trinh s6 £L043 /TTr-SNV ngay
22 théang 8 nim 2018,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay K& hoach trién khai thwc hién
K& hoach tuyén dung cong chirc hanh chinh tinh Khénh Hoa ndm 2018.
Piéu 2. Chanh Vin phong Uy ban nhén dén tinh, Gidm déc S& Nbi vu,
Céc thanh vién Hoi ddng tuyén dung cong chiic, Thu truéng céc S6, ban, nganh;
Chu tich Uy ban nhan dan c4c huyén, thi x4, thanh phé chju trach nhiém thi hanh
quyét dinh nay k& tir ngay ky./.
Noi nhin:

- Nhu Piéu 2;
- Luu: VT, SNV 10b.

PHO CHU TICH UBND TiNH
Nguyen Dac Tai
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Khinh Hoa, ngdy 2 thing $ nam 2018

KE HOACH
Trién khai thwe hién Ké hoach tuyen dung
cong chirc hanh chinh tinh Khanh Hoéa nam 2018
( Ban hanh kém theo Quyét dinh sé $ gS.../0P-HPTDCC ngay o../8/2018
cua Hgi dong tuyén dung céng chikc hanh chinh tinh Khinh Hoa)

Thuc hién Quyét dinh sb 1964/QD-UBND ngiy 09 thang 7 nim 2018 cua

Chd tich UBND tinh v& viéc ban hanh K& hoach tuyén dung cong chirc hanh chinh

* - tinh Khanh Hoa nim 2018, va Quyét dinh sb 2248/QD-UBND ngay 08/8/2018 cia
Chi tich UBND tinh v& viéc thanh 1ap Hoi ddng tuyén dung cong chirc hanh chinh
tinh Khénh Hoa nim 2018; Hoi dong tuyén dung coéng chic hanh chinh tinh
Khénh Hoa nim 2018 ( viét tit 12 Hoi ddng tuyén dung cOng chic) xay dung ké

hoach trién khai thyc hién nhu sau:
I. MUC PICH, YEU CAU
1. Muc dich

Nhim t6 chirc tridn khai thyuc hién ké hoach tuyén dung cong chirc hanh chinh

niim 2018 c6 hiéu qué, diing thdi gian, tién d6 da dé ra.

A A
2. Yeu cau

: - Céng tic t8 churc tridn khai thuc hién céc khau cdng viée trong tuyén dung

cong chirc hanh chinh nim 2018 dugc thyc hién ding quy dinh phap lujt.

- C6 su phan cong, phdi hop chit ché gitta cac co quan, don vi trong viéc trién

khai thure hién.
II. NOI DUNG
1. Thanh lap cic bd phén gidp viéc cho H{i ddng tuyén dung cong chirc

Chc bd phén gitp viée cho Hoi ddng tuyén dung cong chirc, gdm cob:
Ban Kiém tra, sat hach (khi thyc hién xét tuyén); Ban &8 thi, Ban coi thi,
Ban phéch, Ban chim thi ( khi thyc hién thi tuyén). Theo thim quyén, Hoi dong
tuyén dung cong chitc cin cir vao sb luong thi sinh ding ky du tuyén, linh vyc ding
ky du tuyén s& thanh 1ap cdc bd phén gitip viéc phds hop; gitp viéc cho Héi ddng

tuyén dung c6 T gitip viée, To thu ky.
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2. Ngi dung cdng viéc va trach nhiém phan cong

Viéc td chirc xét tuyén, thi tuyén cong chirc bao gdm rat nhidu khau cdng viéc.
Vi vy, dé bao dam tién do chung, mdi thanh vién Hoi dong tuyén dung phai thyc
hién diy di nhiém vu va quyén han theo quy dinh, ngoai ra con phai thyc hién
nhitg nhiém vu dugc phan céng nhu sau:

a) S& Noi vu

- La co quan thudng truc ciia Hoi dong tuyén dung cong chirc giai quyét tit ca
céc khau cong viéc ctia ky xét tuyén va thi tuyén;

- Tong hop ti ligu kién thirc chung, danh muyc t3i liéu nghiép vu chuyén
nganh trinh Cht tich UBND tinh phé duyét.

- Cir ngudi tham gia vao Ban kiém tra sit hach, Ban d thi, Ban Coi thi,
Ban Chém thi, Ban phéch (khi Hdi ddng tuyén dung yéu ciu);

- Phét hanh hé so, tai liéu mén kién thirc chung; thu hd so, t3 chirc thim dinh
hd so va thu 18 phi xét tuyén, thi tuyén khi c4c co quan, dia phuong giri dén;

- Chi tri phéi hop véi Trudng Chinh tri tinh, phan cong cac sd, ban, nganh t6
chirc 6n thi cho thi sinh;

- Thyc hién cic ndi dung theo quy dinh cia phép luat vé tuyén dung
cdng churc.

b) Truwong Chinh tri tinh

- Cir ngudi tham gia vao Ban kiém tra sat hach, Ban @& thi, Ban Coi thi,
Ban Chém thi, Ban phéch (khi Hoi ddng tuyén dung yéu ciu);

- Phéi hop véi S& Noi vu td chirc 6n thi cho thi sinh.

¢) Truomg Dai hoc Khanh Hoa

~ Chuén bj dia diém xét tuyén, thi tuyén va cong tac phuc vu cho ky xét tuyén,
thi tuyén; .

- Cir ngudi tham gia vao Ban kiém tra st hach, Ban @2 thi, Ban Coi thi, Ban
Chém thi, Ban phach (khi Hoi ddng tuyén dyng yéu ciu).

d) Cic s&, ban, nganh; UBND cac huyén, thi x, thanh pho

- Dang ky danh muc tai liéu nghiép vu chuyén hge‘mh theo linh vyc dugc phin
cong phu tréch gtri S& Noi vu tong hop trinh Chii tich UBND tinh phé duyét.

- T6 chirc phét hanh tai lidu, 6n tdp mo6n nghiép vu chuyén nganh cho thi sinh
theo danh myc tai liéu nghi€p vu chuyén nganh di dugc phé duyét;

- Cif ngudi tham gia vao Ban kiém tra sét hach, Ban d& thi, Ban Coi thi,
Ban Chém thi, Ban phach (khi Héi dong tuyén dung yéu ciu);



- Thu h6 so va 18 phi xét tuyén, thi tuyén cua thi sinh ding ky du tuyén vao co
quan, dia phuong minh.

- Céc S& chuyén nganh (theo linh vuc): TS chitc on tip mdn nghiép vu
chuyén nganh cho thi sinh du thi theo nganh, linh varc cin tuyén dung.

d) Tb giwip viée, TS Thu ky

- Phat hanh tai liéu, h so cho thi sinh.

- Tiép nhén hd so vi thu 16 phi theo quy dinh do cic sd, ban, nganh,
UBND céc huyén, thi x4, thanh phd chuyén dén. .

- Thém dinh hd so, 1p danh sach thi sinh cac phong thi, 1dp bang ghi tén, ghi
diém.

- Chuén bj c4c loai blen ban, mAu biéu, va cdc ndi dung khac cho ky xét tuyén,
thi tuyén.

3. Tién d9 thoi gian cic bude thue hidn (Phu luc chi tiét kém theo)

III. TO CHUC THU'C HIEN

Cac thanh vién HOi déng tuyén dung, cac b0 phén gilp viéc; cac s, ban,
nganh; UBND c4c huyén, thj x4, thanh phd trén co s& nhiém vu duoc phan cong tb
chirc thyc hién tt cac khau cdng viéc trong qua trinh xét tuyén, thi tuyén dam bao
nguyén tic khach quan, cong khai va chit luong. Trong qua trinh thyc hién néu c6
kho khan, vudng méc, kip thoi phan anh vé Hoi dong tuyén dung cong chirc (qua S&
Noi vu) dé kip thoi huéng dén, giai quyét.

Trén day 1a néi dung cac khau cong viéc clia cong tac xét tuyén, thi tuyén
cong chirc hanh chinh nha nudc ndm 2018. Tuy theo tinh hinh va dic diém cu thé,
Hoi ddng tuyén dung cong chirc c6 nhitng sira ddi, bd sung phii hop./.

Noi nhén: - TM.HOI PONG TUYEN DUNG CONG CHUC
- C4c thanh vién HD thi tuyén CC;

- Chi tich UBND tinh (BC);
- Luu: HDTCC, SNV.
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PHU LUC TIEN PO THOI GIAN VA CAC BUO'C THUC HIEN

KE HOACH TUYEN DUNG CONG CHUC

CHINH NAM 2018

(Kem theo Ké hogch dirge ban hanh tai Quyét dinh s6 INJS/QD—HDTDCC, ngay  /8/2018
ciia Hpi dong tuyén dung cong chirc hanh chinh tink Khinh Hoa nim 2018)

a A Thoi gian Co quan, t6 chirc
STT | N§i dung cong VIQQ (du klen) thre hién
Xay dyng va trinh Chu tich UBND tinh ban
| zﬁ?:‘hl(z :rgaggltgyen dung cong chirc hanh 01/7- S& Noi vu trinh
(Kém theo nhu clu tuyen dung, linh vuc 09/772018 Chis tich UBND tinh
tuyén dung, tai liéu kién thic chung)
Khi K& hoach
: Dxeu chinh, bb sung nhu cdu tuyen dung; dugc ban hanh S&Néi vu trinh
2 Thanh 13p Hi dong tuyén dung cdng chirc va co quan ¢6 Chi tich UBND tinh
hanh chinh daé nghi diéu : in
chinh, bd sung
27/7/2018 | Dai Phét thanh - Truyén hinh,
( 03 ngay trén Béo Khanh Hoa;
3 | Thong béo, niém yét K& hoach tuyén dung | phuongtién Cdng thong tin dién tu:
: thong tin dai | S& Noi Vi, C4c €O quan c¢6 nhu
chiing) cdu tuyén dung ..
. , 27/7/2018 - S Noi vy, .
4 | Ban va nhan hd so-dy tuyén 17 gid ngay Céc co quan c6 nhu ciu
' 27/8/2018 tuyen dyng
Chuin bj danh muc tai liéu mén nghiép vu 15/8 dé S& N6t vu trink
5. | chuyén nganh trinh Chi tich UBND tinh o0 e 1 TN <2
phé duyét 1am co s& dé thi sinh 6n tap. 25/8/2018 Chi tich UBND tinh
6 Thanh 18p ) gilp viéc, td thu ky gitip viée s 42 2
ctia Hoi ddng tuyén dung Hoi dong tuyén dyng
Nhan, kiém tra, lap danh sdch ho so du tuyen At A 2
7 tir c4c co quan cd nhu cu tuyén dung gt 29/8/2018- Hoi dng tuyen dung
dén Héi dong tuyen dung. 07/9/2018
Hop Hoi ddng tuyén dung nghe béo céo s 1Al
8 ) Cac thanh vién cua
tong hop céc mit céng tac chuan bi ky xét 11/9/2018 Hoi ddng tuyén dung

tuyen va cho ¥ kién mét s6 van dé& vusng

méc (néu cb)




Thdi gian Co quan, tb chae

STT Noi dung cong viée ( dur kién) thye hién
9 x:lfl?;/ e):et danh séch ngudi da didu kién dy 121972018 Hoi ddng tuy&n dung
10 | Xét tuyén 1

Béo cdo UBND tinh v& c4c trurdng hop c6 du
102 | diéu kién tuyen dung vao cong chirc khong
qua thi tuyén

Héi ddng tuyén dung

10.3 | Thong béo dén thi sinh du diéu kién xét A 4 2
tuyén vé thén gian t4 chirc 6n tap; thai gian, 17/9/2018 Hoi dong tuyen dung
dia dlem td chirc phdng vén

10.4 | T4 chirc on tap cho c4c thi sinh 22/9/2018 Hoi ddng tuyén dung

Niém yét danh s4ch thi sinh theo sb béo danh,
theo phong & chirc phong van, so dd vi tri ciig 28/9/2018 . . ‘
10.5 fcac phong, ndi quy xét tuyén; phd bién nbi Hbi dong tuyen dung
quy xét tuyén cho céc thi sinh.

Hoi ddng tuyén dung;

10.6 | T3 chy 4 . t ol
T6 chic phong van céc thi sinh du xét tuyen | 29/9/2(fl8 Ban kiém tra, st hach
Théng bao két qua xét tuyén dén céc thi sinh Tir ngy 4k 2
10.7 va td chirc phiic tra theo quy dinh. 01-11/10/2018 Hoi dong tuyen dung
Sau khi c6 két qua cham phuc khéo, bao 80 | 1o 12/10- , .
10.8 |[UBND tinh phé duyét két qua xét tuyén dung 19/10/2018 Hoi ddng tuyén dung

cong chirc; Thong bao két qua tring tuyén.

11 |Thi tuyén

Théng bao thi sinh di didu kién thi tuyen

gtri thong béo on tép; dia diém, thoi gian thi Ngdy 17/9/2018 Hoi dong tuyén dung

111

Hop Hoi ddng tuyen dung d8 trién khai

1.2 & hoach thi tuyén. Céc thanh vién Hoi dong
T4 chirc on tip cho céc thi sinh dur thi tuyén S o .
1.3 t6n kién thic chung Nedy 221912018 Hgi dong tuyén dung.




as NI Thoi glan Co quan, tb chirc j
STT Noi dung cdng viée ( dur kién) thure hién
114 TS chirc 6n tip cho céc thi sinh dy thi tuyén | Tirngdy 23/9-|  Céc S quan I¥ Iinh vuc
" Imon nghiép vu chuyén nganh 25/9/2018 chuyén nganh
Hop Hoi dong tuyén dung nghe bio céo
tdng hop cic mit .cong tic chun bj tuyen Cic thanh vié
11.5 Hung va cho y kién mot s§ van dé vudéng mac/Ngay 26/9/2018 Hoi dne tuvd ten
(néu cb). 01 dong tuyen dyng
Thanh lap céc td chire gitp viéc ciia HOi dong N _
11.6 [Ban coi thi; Ban d& thi; Ban chim thi.. Tl{); /%%);22071/2 Hgi dong tuy€n dyng
Niém yét danh séch thi sinh theo sb béo danh,
theo phong thi, so dd vi tri céc phong thi, Chidu nea Hoi ddng tuyén d
11.7 ndi quy thi,hinh thirc thi, thai gian thi d6i voi 25 /11e (l; /;(??Z ¢ T;gthuykr,l e
timeg mén thi tai dia diém 16 chuc thi ey
(Du kién Dai hoc Khanh Hoa)
L8 “T4 chikc thi tuyén: Pja diém: 27-28/1012018
*® Dy kién Trudmg Pai hoc Khanh Hoa . Ho¢i dong tuyén dung
- Y ers 07 gio 00, )
- Khai mac ky thi 27/10/2018
e 08 gidr 30, Hi dbng tuyén dung
11.9 | Thi viet mon ngoai ngir 27/10/2018 Ban coi thi
e 14 gitr 00 ngay Hoi dong tuyén dung
11.10 | Thi tric nghiém mén tin hoe 27/10/2018 Ban coi thi
{111 |Thi tric nghiém mon nghiép vu 15gir30ngay|  Hoi dong tuyén dung
" ichuyén nganh 27/10/2018 Ban coi thi
iR e L 07 gior 30 ngay H¢i ddng tuyén dung
11.12 | Thi viét mon kien thirc chung 28/10/2018 Ban coi thi
e o 13gir30ngay|  Hoi dong tuyén dyng
11.13 | Thi viét mén- nghu;p vu chuyén nganh 28/10/2018 Ban coi thi
11.14 | T chirc chdm thi, tdng hop diém NEY 0 | Ban chém thi; T8 th ky
Hop Héi ddng tuyen dung dé nghe béo céo R .
1115 két qua ky thi; nigm yét cdng khai két qua Ngay 05/11 - Hoi dong tuyén dung;
T thi tuyen gt thong béo két qua thi tuyén 10/11/2018 T thu ky
t6i ngudi du thi.
A A , . Tir ngay 11/11 -} s 2 2
11.16 [Théng bio nhdn don phiic khao 20/11/2018 Hoi dong tuyén dung




ae A e Thoi gian Co quan, td chire
STT N¢i dang cong viée ( dur kién) thure hién
11.17 [Thanh I3p Ban phic khao 23/11/2018 Hoi ddng tuyén dung
PO SR 24/11- | Hoi dbng tuyén dung; Ban phiic
11.18 [T6 chitc cham phuc khéao 25/11/2018 Khio
Hop Hoi ddng nghe béo c4o két qua ' Céc thanh vién
TL19 dpdm phic khao 2771122018 Hoi ddng tuyén dung
S& Noi vu thim dinh, trinh Chii tich UBND Hoi dbng tuyén dung
11.20 ftinh phé duyét ket qua thi tuyén; danh s4ch 30/11/2018 S¢ Noi vu thdm dinh trinh
trang tuyeén. UBND tinh
Thong béo két qué tring tuyen thoi han hoan .
1121 thién hd so tring tuyén; ra quyet dinh nhén Ké tir ngay Hoi dong tuyén dung; céc co
<1 viéce dbi v6i ngudi tring tuyen sau khi hoan 04/12/2018 quan c6 nhu cau tuyen dung.

thién hd so theo quy dinh
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